Pocenitckan Dencpanta
Cantape s o0nacTe

AJMHHHCTPALIMS
roponckoro oxkpyra Kunenn

IMOCTAHOBJEHHE
OT MOGV,Z{M? roja Ne éf/iﬁf

06 yTBep#IeHHH aAMHHHCTPATHBHOIO
peryaMeHTa NpeNOCTaBIEHHS
MYHHIMIANEHON YCIYTH
«HMudopmatinodHoe  0OCHyKHUBaHHE
none3oBareneii B YHTAIBHBIX 3a51ax
MYHHIHMAIBHEIX apXHBOBY

B cooreercTBHH ¢ PesiepanbHeiM 2akoHoM PO or 27.07.2010 roga Ne 210-03

«(O0 opradH3aliy NpeIocTaBICHH FOCYIAPCTBEHHEIX H MYHHLWIATBHBIX YCILY D,

ITOCTAHOBIJAIO:

1.  VYreepouts aIMHHUCTPATHBHBIH pernaMeHT IpefoCTABICHHS
MYHHIHOAIBHOH yenyrd «MudopMaunonnoe oOCTyXHBaHME MONb30BaTENeH B
YHTANBHBIX 3&JlaX MYHHUMIANBHBIX —apxuBoB» cormacHe [lpunosxenuwo K
HACTOSIILIEMY TOCTAHOBACHHMIO.

2.  OduunmansHo onyONMKOBATE HACTOSIUEE [OCTAHOBIEHHE  IYTEM
pasMelleHus Ha odHUHANBHOM caiiTe agMUHMCTPalMH TOpPOACKOre oKpyra Kuuens
Camapckoil obnacTe B HHPOPMALHOHHO-TENEKOMMYHUKALMOHHOK ceTH «MHTepHeTs
(kuHensropoa.pd) B noapazjene «OduuuansHoe onyONHMKOBaHHE»  paspena
«Magopmanmsay.

3.  Hacrosilge IOCTaHOBIEHME BCTYINAET B CHIY Ha CAGIYIOUIHH JEHB
noclne OHA ero OQHUHAIBHOIO ONyONHKOBAHKA.

4,  KoHTponb 3a HCIIOMHEHHEM HAcTOAIIETO IOCTAHOBIEHHA BO3NIOKHTE Ha

PYKOBORMTEIIS ITIapaTa aAMUHACTPaLHH ropojicKoro okpyra (Edumosa O.T.).

!
!

/

I'naBa ropojcKoro oKpyra B.A.Huxupes

ErnoxumMoBa 61976




TTPHUIIOXKEHME

K TIOCTAHOBJIEHHIO
ANMHHHUCTPALMH FOPOACKOro
oxpyra Kunens Camapckoi
obnacTd

oT roga Ne

AIMHHHACTPaTUBHBIH PernaMenT
TIpeaOCTaBACHNA MYHHIIMTANBEHON YCIIYTH
«HMudopManuOHHOE 00CHyKHUBAHHE MOIE30BaATeNeH B YHTANBHEIX 3amax
MYHHLHIANEHEIX APXUBOBY

[. O0mue IONOKEHHA
OBImue CBeNeHMs 0 MyHUIMNANBHOK YCIyTe

1. AIMMHUCTPATHBHBIH perfiaMeHT MpefoCTaBICHH MYHUIHTIATEHOH YCIYTH
«udopmalioHHOE  OOCTYKHBAHHE MOAE30BATENe B HMTANBHBIX  3aJlax
MyHHLMITANBHEIX apXHBOBY (Hanee — aIMUHUCTPATHBHKIN perfaMenT) paspaboraH B
[enax TIOBBIUEHMA Ka4decTBa M JIOCTYIHOCTH INPeAcCTAaBICHNA MYHHLIHTATBHOH
yCIyTH, ONpenendeT CTaHAApTHL, CPOKW M TOCHCNOBATENBHOCTE AcHCTBUH
(AIMMHMCTPATHBHEIX ~ TPOUEHYP) TpH  OCYINECTEICHHH MOAHOMOYMH 10
HH(pOPMALMOHHOMY — OOCHYKHBAHMIO nmone3oBaTencii B UMTANBHBIX  3aaX
MYHMLATIATLHEIX apXHBOB.

2. 3agBUTENAMH ¥ HOTYYATENAMH HACTOSIIEH MyHUIMIAIEHOH yCIyTH (nanee
_ TIoNb30BATeNH) ABMAIOTCA (H3udecKue JHUA (TpamIaHe Poccuiickoit PejiepaliiH,
MHOCTpaHHBIE Ipaxzane, nuua Ges rpakiaHcTBa), IOPHAMYECKHe JHIA, nubo MX
YIONHOMOYEHHEIE NPEACTABUTENH.

3. B HacTOSIIEM aJMHHHCTPATHBHOM PpCINIAMEHTE TOJA MYHHUMMAIBHBIM
ApXMBOM MOHMMAETCH APXMBHBIH OTHel annaparta ajMHHHCTPAIMM TOPOACKOTO
okpyra Kunens Camapckoii  0bnacTh, KOTOPBI}i  OCYLUECTBIACT XpaHEeHHC,
KOMIUIGKTOBAHME, YYeT ¥ MCIMONB30BAHHE JIOKYMEHTOB APXHMBHOTO (pouna

Poccuiickoii Menepalliy, a TAKKe APYTHX apXHBHBIX JIOKYMCHTOB.

[Topanox HEGOPMUPOBAHHSA O NPABHIAX [PEAOCTABICHUA MYHMILHITAILHOM YCIyrH

4, VinpopManuio O TIOPSAKE, CPOKaxX W TPOHEAypax NpefocTaBIeHAs

MYHHIHTTATBHOM YCIYTH MOXKHO IOy HHTh:
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B APXHBHOM oTHene amMUHHCTPALMY  TOPOJCKOro  OKpyTa

Kunens Camapckoii obmact# {(Ianee — MYHULIHIIATBHBIH apXKB);

B OJJICKTPOLHOM BHME B vHGOPMAIHOHHO-TEEKOMMYHUKAIMOHHOH  CETH
VuTeprer (nanee — ceTb MurepHeT):

B thenepansuoif roCyAapcTBeHHOH uudopManuonHol  cucteMe «EnuHBLT
mopran rOCYJapCTBEHHBIX M MYHHIMOANBHBIX  yCIIyT (pyuxuuit) Poccuiickoi
Mepepanyny (fanec — Equnbii noprali rocyapCTBeHHBIX ¥ MYHHLHIIAILHBIX YCAYT)
— www.gosuslugi.ru;

B PErHOHANbHON MHQOPMALMOHHOH CHCTEME «IlopTan rocyJapcTBEHHBIX H
MyHULMIAnBHBIX  yeltyr (Gynxuui) Camapckoi obnactu» (mamee — Ilopran
rocyJapcTBEHHBIX M MYHUUMOANbHBIX  YCIYT Camapckoii  obmacti) —
WWW.pgU.samregion.ru;

Ha o(MUMANLHOM caliTe aJMHHUMCTPalH¥ TOPOACKOro  OKpyra Kunens

Camapckoit obnact B ceTy MIHTEpHET: KUHEeNLropon.pd;

Ha MH(OPMALMOHHBIX CTEHAX, PACIONOKEHHBIX HENOCPEACTBEHHO B MECTAX
NpesoCTaBAeHMS My HUIHIANEHON YCIYTH B IOMEIICHUIX My HUIUMAJBHOTO ApXHEd.

Ha  uHQOpPMALMOHHBIX  CTCHJax  pa3smMelacTca uanopManps 0
MECTOHAXOXKIEHUH, rpaduxke  pabOTB,  CHNPaBOYHBIX tenedonax, agpece
oGUMIMATEHOIO CcaliTa M SNEKTPOHHOH IMOYTH OpraHa MECTHOTO CaMOYNpaBleHH,
MYHUIMIATLHOTO apXHBa, NPEIOCTABIAIOIMX MY HUINIANBHYIO YCIYTY, HACTOAIIKHA
aIMUHMCTPATHBHBIA pErjiaMeHT, M3BNIEYeHHs H3 HOPMATHBHBIX MNpaBOBEIX AKTOB,
COIEPXKAIMX HOPMBL, perlaMeHTHpyIoLlue AeATCABHOCTL M0 TPEMOCTARICHHIO
MYHHUMOANEHOH YCIYIH, & TaKKe HHOM HH(OPMAaLUH, HeoOxXomuMoH And
Tpe/IOCTABICHUS MY HULMIIANLHOH YCIy !,

5. UndopMauysi 0 MECTOHAXOKAeHUH, Tpaduke paboTEI, HOMEPaxX Tene()OHOB
I CTPaBOK, afpece JJEKTPOHHOH MOYTH MYHMUMMAIBHOTO apXuBad, YHTANLHOTO
3a]1a MyUMIMIAIBHOTO apxXuea, ipuseneHa B ITpunoxennn 1 K aqMHHHCTPATHBHOMY
pernaMeHTy.

6. HudopmupopaHue o NOpAAKe NPEeAOCTABICHUA MYHUIUIIANBHON YCITYTH
OCYLIECTBIACTCS MYHUMIMNAILHBEIM  APXMBOM  TIPH ofpamtenuy 3agBuTeNned 3a

pHbopMalHe JIMYHO, [0 TeACQOHY, NOCPEACTBOM HOUTHL, INEKTPOHHOH MMOYTHL



3
6.1. ¥Yernoe uHOPMHUPOBAHHE OCYILIECTRIIAETCA CIICLHATIMCTAMH,

OTBETCTRCHHBIMH 33 WH(OPMHPOBAHUE, TIPH OOpalleHny 3asBUTEIEH JTMYHO HIH TIO
TeNne(ouy.

CneluanicT, OTBETCTBEHHBIH 33  MU(DOpMUPOBaHWE, [NPHHHMACT  BCC
HeobXxoauMble Mephl IS MPEOCTABICHHSA MOJHOTO X ONEpaTHBHOTO OTBETA Hd
[IOCTABIGHHEIE BOIIPOCHL, B TOM UHECAE ¢ MPUEB/CHEHAEM APYTHX COTPYTHUKOR.

Ecny IS TNOArOTOBKH OTBeTa Tpedyercs MNPOAOJDKHTENBHOE  BPEMH,
CITEIHaNKCT, OTBETCTREHHbIH 38 MHQOPMUPOBAHKE, MOMKET NPEIOKUTE 3AABHTE/IAM
obpaTuThes 38 HeoOxonumoii HHpOpMalMed B NHCHMEHHOM BUAE, 1160 NpeanoHKHTh
BO3MOMKHOCTE [TOBTOPHOIC KOHCYJTBTHPOBAHHS IO TeneoHy depe3 onpeAeneHHbIH
IPOMEXKYTOK BPEMEHHM, A TAKXKE BO3MOXKHOCTE OTBETHOTO 3BOHKA CICUHANHCTE,
OTBETCTBEHHOTO 3a HH(POPMHUPOBAHHE, 3aABHUTEMIO V1A PA3DACHEHHA.

[pu orseTe Ha TenedoHHBIE 3BOHKM CIELWANHCT, OTBETCTBEHHBIH 3a
uupopMupoBaHue, JOKEH HasBaTh (aMMIMIO, HMf, OTHECTBO, 3aHUMACMYIO
NOMKHOCTh ¥ HAMMEHOBaHHe MYHHLHIIATEHOIO apXuea.

VerHoe HH(OPMUPOBAHAE MPOBOJMTCA C y4eToM TpeboBaHMH oHLIHANBHO-
JIeTOROro CTHAA peud. B KoHLE MH(OPMHPOBAHHA CHELHANKCT, OTBETCTBEHHBIH 34
uH(popMHpOBaHHiE, TOKECH KPATKO MOJABECTH HTOTH.

6.2. IMucementoe HHQOPMHMpPOBAHHE OCYLIECTBAACTCH TIYTEM HAlpaBICHMA
OTBETA MOYTOBBIM OTMPABACHHEM MM DJEKTPOHHOH IOYTOH B 3aBHCHMOCTH OT
criocoba obpaienust 3agBuTeNd 3a MHpopmauued uiK crocoda JOCTABKM OTBETA,
YKA3aHHOTO B [MCHMEHHOM O0OpAIEHHH 3aABUTEN.

Otger Ha obpallleHHe 3aABUTENS NPeJOCTARIACTCS B TPOCTOH, YeTKOH dhopme
W JIOIPKEH CONEPKATh: OTBETHl HA TIOCTABICHHBIE BOMPOCKHI, yKasauue Qamunuu A

HOMEPA TEJIG{bDHa HCTIOJIHMTENS M HAMMEeHOBAaHHS MYHHUHNATBEHOTO apxXHEA.

[I. Crappapr IpeJocTaBieHUa MYHULMIATBHOR YCIIYTH

7. Haumenosanue MyHHIMOAMBHON yemyri: HHPOPMaUHOHHOE 00CHYKUBAHKE
MONb30BaTeNeid B YHTANLHEIX 328X MYHHIMNIAILHBIX apXHEOB.
8. IMpexocTaBneHue MyHHULKNATIBHOH YCIYTH OCYILECTBIAETCH.

aAMUHMCTpalueil ropojickoro okpyra Kunens Camapckod obnactu (nanee



yIIOTHOMOYEHHBIH Opras).

9. MyugnunangpHas ycayra NpefocTaBiaercd MyTeM ofecredeHds OOCTyNa
HonB30BATENeli B UMTANLHEI 3an MYHMIMIAJBHOrO dapxwea, B TOM qucie B
STICKTPOHHEIA YHTAIBHBIH 32l (Ipy HATHYMM), K Hay4HO-CIPABOYHOMY alfapaty,
APXMBHLIM TOKYMEHTAM H BO3MOMKHOCTH UX KONUPOBAHHA.

10. Bee TIoNnp30BaTeIH 0671a/1a10T PABHEIMY TIpABAMM Ha JOCTYT K OTKPBITBRIM
APXUBHBIM JOKYMEHTAM.

11. He nomyckaercst TpeGoBaTh OT 3asBHTENA OCYIECTBICHA IeHCTBHIH, B TOM
uHCJIE COrJIACOBAHWH, HEOOXONMMBIX A IOITYHEHUH MYHHULHNANBHOH YCIYTH H
CBSI3AHHBIX ¢ OBpalieHHeM B MHBIC OpraHpl H OpraHH3alldy, HE NpeIyCMOTPEHHBIX
HACTOSIIMM aIMHHUCTPATHBHLIM PEraMEHTOM.

12, JocTymn K apXMBHEIM JOKYMEHTaM obecneynBaeTC:

1) myrem NpemOCTaBlCHMA —IONB30BATEIO apXHBHBIMH  JIOKYMEHTaMH
CI[PABOYHO-TIOHMCKOBBIX CPEICTB H yHGOpMALHK 00 3THX CPEACTBAX, B TOM YHCIE B
(popme INEKTPOHHOIO JOKYMEHTA;

2) myTeMm MpefocTaBneHus TOMIHHHHKOB H (unu) konHi HEOOXOAMMEIX EMY
JIOKYMEHTOB, B TOM YMcie B (POPME IMEKTPOHHBIX NOKYMEHTOB.

13, PesynpTaToM NpeaocTaBlIeHus MYHMLHIATLHOH YCIYTH ABMAIOTCH:

1) ofecneyeHue AOCTYNa TONL30BATENA B YyHUTANBHBIA 327 MYHHUHTI&JLHOTO
apxuBa (NEKTPOHHBIH YU TANBHbIH 3al);

?2) npemocTAaBNEHHE MONL30BATENO  HMMEIOLICTOCH HAay4YHO-CNPaBOHHOTO
anrnapara;

3) momyweHde  MONB3OBATENIEM — APXUBHBIX  NOKYMEHTOB  TIO TEME
HCCTeNOBaHNA;

4) monyyeHHe NONB30RATENEM KOIHHI NOKYMEHTOB I10 TeME HCCIIEIOBaHU;

5) pekoMeHJaLHMH MYHHUMMANBEHOTO apXuBa o JNanbHEHIIHX NYTAX IOMCKA
NOKYMEHTOB 10 TEM¢ HCCIeJOBAHN,

6) oTkaz B NpPENOCTABIEHMM APXMBHBIX INOKYMCHTOB o 3a4BIEHHOH TeMe

HCCIenoBaHig.

14. Paspeienye Ha paGoTy B UHTATEHOM 3a7C JASTCA MOJBL30BATCIIO HA CPOK,
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He npeBphmaolMii 1 Tom €O JIHS OQOpMIeHns IPOITYCKA B YCTAHOBIGIHOM

NOPSIKE.

B cnygae W3MeHelHd TeMBl HCCIENOBAHUA (XpOHONIOrHYECKUX DaMOK
HCCeNOBARU) WK [IPH HEOOXONUMOCTH NpOJJIEHNs CPOKa paboThl B {HTANLHOM
3ane [ONbLIOBATENE: MNPENCTABIAeT HOBOE OQHITMANBHOE MHUCHMO (nynktr 21.1
AIMHHHACTPATHBHOTO perfNiaMenTa), COCTABIACT JIMMHOC 3aABJICHHE (myHrT 21.2
aJ[MAHHCTPATHBHOTO PErjlaMeHTa).

15. Hayuno-crnpaBouHbIi annapaT K apXuBHBIM JOKYMEHTaM (omucH gen,
JIOKYMEHTOB, MyTEBOMHTE[H, KaTajiorH, YKasaTe/iu, ob30psl), B TOM 4HCNE B
21eKTpoHHOil Qopme (Tpd HanuduM), TPENOCTABAAETCA [I0JIE30BATCMAM B JEHb
pErvcTpaLiii 3aKasa Ha CpoK He Donee NsTH paGouux JHeH.

16. TIpeiocTaBIeHHE APXMBHBIX JOKYMEHTOB [OL30BATEO TPOU3BOLUTES 11O
Mepe UX [O/ITOTORKM K MCMOJIB30BARMIO, HO HE MO3IHEE HEM Uepe3 2 pabouux AHA CO
nHs othopMmienus 3akasa (TpeboBanis) Ha BhlIady JOKYMEHTOB.

17. dena, AOKYMEHTHI, Konui (oHAA TMONB3OBAHHA BbLIIAKOTCA NONb30BATENO
CPOKOM O OJIHOTO MECSLA, MOJUIMHHHKH 0co00 UEHHBIX Ael, JOKYMEHTOB — CPOKOM
10 JIBYX HelleNb, YHHKAJbHbIE NOKYMEHTEl — Hd 1 paGouuit geHk NO CreUHATbHOMY
PaspelEHHIO PYKOBOINTEIS MyHHIMNIATBEHOTO apXuBa.

TIpomicHie CPOKOB BblJ@ud JOKYMEHTOB [OMYyCKAaeTCs C  PaspellieHid
PYKOBOOUTE/ISI MyHHUHMITATBHOI'O ApXHEA.

18. OnuoOBpeMEHHO ¥ MONb30BATENA MOTYT HAXOAUTLCA HE Bonee 20 gen.

19. U3roToBneHne KOMWUH  apXHBHBIX  JIOKYMEHTOB  TIDOM3BOAMTCA  HA
OCHORBAHMH 3aKa3a Ha KONUPOBaHHC JOKYMEHTOB.

20. TlparOBBIMH OCHOBAHMAMM IS NPENOCTAB/ICHNA MYHULHTTIANBHOM YCIIYTH
SIBJIAIOTCS

Koncturyuus Poceniickoil Mefepauuy, MPUILATa BCEHAPOIHEIM ION0COBAHHEM
|2 nexabps 1993 roaa;

Genepanpupiit 3axon ot 18.10.1991 Ne 1761-1 «O peabunuranyiu MepTB
MONUTHYECKWX PENTPEcCHR;

DenepalnbHbIi 3aK0H 0T 21 07.1993 Ne 5485-1 «O rocylapCTBCHHOM TAHHE}

(OenepanbHpii sakon or 06.10.2003 Ne 131-03 «0O6 o0bwux npuHUKDax
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OPraBf3aliy MECTHOIO CaMOYIIPaBNeHHA B Poccuiickoil Depcpatyvun;

QesiepansiElil 3aKOH OT 27.10.2004 Ne 125-D3 «0O06 apxXWBHOM Jene B
Poccuiickoi Menepalivmy,

(bemepanbHbli  3akoH oT  27.07.2006 Ne 149-03 «06 uHpOpMALHUH,
MHAOPMAUHOHHBIX TEXHOMOMMAX H O 3alIKTE HH(QOPMALIHHY,

denepansHeii 3akoH ot 27.07.2006 Ne 152-D3 «O nepcoHAbHBIX AAHHBIX?;

Qenepanpupiit  3akoH ot 27.07.2010  Ne 210-®3 «06 opraHu3aLuy
ITPefoCTABNEH s FOCYAPCTBEHNBIX W MyHHIUMATBHBIX YCIYT;

Ykaz [Ilpe3ngenra Poccuifckol Mepepau ot 31.12.1993 No 2334
«O IONONHUTELHBIX TAPAHTHSAX [IPaB MPAKAAH Ha HH(OPMALHION;

Yka3 Ilpesumenta PO ot 06.03.1997 Mo 188 «O6 yreepucueHun llepeuna
cBeICHHH KOH(MISHIHANBHOTO XapaKTepar,

[Tpukaz MunKCTEPCTBA KYJIBTYPBl M MACCOBBIX KOMMYHHKaUui Poccuickoi
Qepepanyy,  MHHHMCTEPCTBA  BHYTPCHHMX  JIEJ Poccufickoit  PepepaliuH,
MenepansHoit cnyxOpl OesomacnocTH PoccHMCKOH denepaiur ot 25.07.2006
Ne 375/584/352 «Q6 yrsepxaenun [lonoxeHus o MOPIAKE JOCTYIA K MaTepHaaM,
XpaiAIMMCA B FOCYAADCTBEHHBIX apXHBax M apXupBaX rOCYLAapCTBEHHLIX Opratok
Poccuiickoil Defepauuyt, NpeKpalleHHRIX YLOJOBHEIX W ANMHHHCTPATHBHLIX ACH B
OTHOUIEHHMH  JIMLL, [OJABEPriIMXcA MONUTHYECKMM  penpeccudmM, a  Takxe
(UNETPALMOHHO-NIPOBEPOUHBIX [IC/1»;

[Tpukaz MuHucTEpCTBA KyJALTYPBl H MACCOBBIX KoMMyHuKalui POCCHHCKOH
Qepepanun ot 18.01.2007 Ne 19 «O06 yTBepKueHHH [lpapun opraHM3auHH
XpaHeHHs, KOMIIIEKTOBAHMS, YdC€Ta W HCHOJB30BAHMS JOKYMEHTOB APXHBHOTO
donma Poccuiickoii @emepaumu M PYTHX  apXMBHBIX  IOKYMEHTOB B
rOCYJApCTEEHHBIX M MYUMUMMATBHBIX — apXuBax, My3esX H DubnuoTexax,
opranuzaiuax Poccuiickol akajieMuH HayK»;

[Tpukas Munycrepera kynsTypbl Poccuiickol Qemcpanan OT 03.06.2013
No 635 «06 yreepskaenuu llopaaka MCTIONB3OBAHMS APXMBHEIX NOKYMEHTOD B
rOCYIAPCTBEHHBIX M MYHHLMIIATBHBIX apXHBAXY;

3axon Camapckoii obnacta or 12.05.2005 Ne 109-I'J1 «06 apXMBHOM JleNe B

Camapckoit 0bnacTi»,
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Jaxon Camapckoii obmactu ot 16.03.2007 Ne 16-I'[] «O HageneHHU

OpraioB MECTHOIO CaMOYNpPaBleHWs Ha TEPPHTOPHH Camapckoi  obnacTu
OTIETBHBIMU [OCY JAPCTBEHHEIMU IOTHOMOYHAMH B c()epe apXUBHOI0 Aeax;

3axon Camapckoii ofnactu or 03.10.2014 Ne 89-I'/l «O nperocTaBlIcHHH B
Camapckoil  ofmacTh  TOCYHAPCTBeHHBIX M MYHHUMIATLHLIX ycnyr  no
JKCTEPPUTOPHANLHOMY IPHELUIY?;

[Ipukas yIpaBleHH ToOCYNapCTREHHOH apxusnoit  cnymber  Camapcko#
obnacty oT 29.11.2012 Ne 86 «0O6 yTBepwaeHHH AAMHHMCTPATHBHOTO perilaMenTa
YHpaBaenus TOCyHapCTBeHHON  apXUBHOH cnyxbp  Camapckoil  obnacty 10
NpeAcCcTABNeHHIO rocypapcTeentoil  yenyru «HugopmaunonHoe oOCTyHUBAHHE
Nonb30BaTeNell B UMTANBHBIX 3aNaX TIOCYJapCTBEHHBIX ApXHBOB Camapckoit
obnacTH».

Verap ropoxckoro oxpyra Kunens Camapckoit obnacT, YTBEPIKICHHBIH
pelieaueM Jlymsl roposickoro oxkpyra Kunens Camapckoi obmactu ot 06.02.2014
roga Ne 410 (¢ usmerenuamu ot 12.05.2015 r, 28.01.2016 r., 26.05.2016 r.,
15.12.2016 1., 18.01.2017 r.)

21. OcHopanHueM JUIsl TIPEJOCTABIEHHA MYHHIMIANLHOM YCIyrd ABJISeTcd
3anpoc 3agBUTENS B THMChMEHHOH (opMe B ajpec MYHHLUMMANBHOrO Aapxupa,
MoJAHHELL B 1pou3BoasHOH hopMe nubo B BHAE 3as8BIEHHA COTTAcHO [,lpHﬂG}KEHHEO
2 K aIMARMCTPATHRHOMY PEITTAMEHTY CIEYIOWMMH CocobaMu:

1) mo noyte, B TOM 4ychie N0 JIEKTPOHHOH TIOUTE;

2) mpH HenocpeacTBEHHOM OOpAILEHHH B MYHULIMIANBHEIH apXHB;

3) uepes Eaunelit mopran rocylapCTBEHHBIX M MYHHUMIMANBHBIX YCIYT HIH
TTopTall rocyIapeTBEHHBIX H MYHHLIMAANBHBIX YCIyT Camapckoii 001acTH.

22. Tonp30BaTeny, BeiyiiMe HayuHyl paboTy B COOTBETICTBHH C TIIAHAMH
HAYHHO-HCCHC0BATENLCKHX YUPCHKTEHHH (opraHuzallii) HJM BEINONHAIOMIKE
cnyxebHOE 3ajaHue, MPCACTABMAIOT O(PUUKATIbLHEIE NHCLMA HADPaBUBIIMX  MX
oprados (opranmsauuif). IlosksoBaTenu, BelyMe HCCAC/0BAHHC 110 JTHYHOH
UHHIMATHBE, NPEICTaBNIAIOT TUYHOE 3a8BIeHHE.

22.1. B ohuOHaIbHOM IHCEME C  BO3MOIKHOM MOJHOTON YKa3hIBACTCA

cnenyromas uHopMaHa:
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-  HaHMSHOBAHME HOPHJMYECHKOrD IJHLA Ha Dnanke oprasyzanuH;

- ropurYecKHi Wiy GakTHYECKAN afpec IOPHAIECKOro JIHLE;

- ¢aMunmEA, EMs, OTYECTBO IPENCTABHTENA OPHIAMYECKOTo Juua, JTHHa,
Be/IYIEro HAy4Hyro paboTy, HAMMEHOBAHUE ero JOKHOCTH, YICHOTO 3Bafi (ecmu
TAKOROE MMEETCH — IS UL, BEAYIIHX HAYYHYIO paboTy);

- JaMHaMs, WMs, OTYECTBO, HAMMEHOBAHHE JOJKHOCTH, yHCHOTO 3BAHHA
HAYYHOrQ PYKOBOIWUTENA — JUTA CTY/IEHTOB;

- uenp paboThl, AMA HAYYHBIX pabOT — TeMa M XPOHOJIOTHHECKHE pamMKH
HCCTeTOBAH N,

- [OAMUCHL PYKOBOJNMTENA OPraHu3alyH, peKTopa (npopekTopa, MNeKaHa)
yyeOHOTO 3aBefleHH,

- [OANHCH JOMKHOCTHOTO JTHIA]

- para obpallleHHs.

22.2. B nv4HOM 3a9BISHUH YKA3EIBASTCA!

- (aMuius, UM, OTYECTBO (NOCIe/HeE IIPH HANTHYKH) 3aABHTENA;

- TTOYTOBBIA agpec 3asBUTENN,

- uenp paGoThl (JOKYMEeHThl Kakoro opraHa WIM OpraHu3alli HeOOXOAMMO
[IPOCMOTPETH U TI0 KAKOMY BOMPOCY), JLd HCCIEA0BaHMH — TeMa W XPOHONOTHYECKHE
pPaMKH HCCIIeI0BaHMs,

- natTa obpallleHHs,;

- JIM4Hag NOJTHCh.

23. ApxMBHbIe JOKYMECHTEI, COJCpalle CBEIEHHA O NHYHOH W CceMeHHOH
TaliHe rpakIaHMHA, ero YacTHOH JKM3HH, BBIJAIOTCA MOJIB3OBATC/IAM MPH HATHHHK
HOTAPMANIBHO 34BEPEHHONO Pa3pClUcHHA [PAWIaHMHA, a I0Che ero cMeptH —
paspellleHns HACNeNHUKOB [aHHOrO TPaNIAHHHA JIO HCTEeHCHUH 75 et co JHA
co3anusl JJOKYMCHTOB,

24, ApXMBHBIC TJOKYMEGHTBLI, TMPHHATEIE B _M}rHuanaﬂhumFi apxuB  OT
COGCTREHHUKOB WITH WX BIaZelblEB, BBHITAMOTCH I[0NB30OBATENAM, €CIH 3TO HE
[IPOTHBOPCYHT YCJIOBUSIM X [IEPENayH Ha XpaHeHne.

25. TlpemocTaBneHue [0Jb30BATENAM ApPXUBHBIX AOKYMEHTOB, COICpHAllHX

CBEIOCHHAH, COCTABAAKIIHE rocy 1apCTBEHHYTD HIH HHYE OXpPaHACMYIO



11
IAKOHOAATENhCTBOM Poccuiickolt  @ejiepaudu  TaHY, OCYILECTBIAASTCA B

COOTBETCTBHH ¢ 2axoHomaTenbersoM Poccuiickoi Denepaliy.

26. Bce monk3oBaTenHd NpM TOCELWEHMH YWTANLHOTO 3alla MNpPEenbABIAIOT
JOKYMEHTBI, Y0CTOBEPAIOIME THYHOCTh.

27.He pmomyckaercsd TpeboBaTh OT 3aABUTENH NOKYMEHTBI, [PEOCTABICHHE
KOTOPBIX HE IPELYyCMOTPEHO HOPMATHBHBLIMYU TTPABOBBIMH AKTAMH, PErYITHPYIOWMMY
NpenocTaB/leHie MYHHIHNIANLHOH YCITyTH.

28. Joxymentsl W HHGpOpMAaUWg, HEOOXOAWUMBIE AMs MNPEIOCTABICHHS
MYHHIMMATBHOM YCIIYTH B pacTIOpAKeNMH OPraloB i OpraHu3alui oTCyTCTBYIOT.

29. Ocyosaduii 118 OTKAaza B INpHEME 3anpoca  ©  MpeloCTaBICHHH
MYHUUMOAALHOH — YCIyr#, He uMeeTcd, JafBICHUEC TNOMIEKHT TPHEMY B
ofa3aTeNnLHOM [MOPAIKE.

30. Otkas B [pPeJOCTaBieHHHM apxHBHBIX JNOKYMCHTOB I[IOJIL30BATE/IAM
AQMYCKASTCA B Clyvasx:

1) HeyIoBIEeTBOPUTENEHOIO (PU3UUECKOTO COCTOAHKA apXHBHBIX OKYMCEHTOR;

2) orpaHuueHHH Ha MCIOJb30BAHME [OKYMEHTOB, YCTAHOBNCHHBIX B
COOTBETCTRUHU C 3aKOHOAATeNseTBOM Poccuiickol Depepalliy,

3) OTCYTCTBHS Y TONL3OBATENS JOKYMCHTAIBHO MOATBEPKAEHHBIX Tpas Ha
nosyueHHe CBeIeHHH, OXPaHAEMYIO 3aKOHOM Taitny;

4) orpapuyenMd  HA  MCIONL3IOBAHME  JOKYMEHTOB,  YCTAHOBICHHGLIX
coBCTBEHHHMKOM IIPH Mepefaye JOKYMEHTOR Ha NOCTOAHHOE XpaHeHHe;

5) ecnH apXuBHbIE JOKYMEHTbHI HE MPOLLIM HaY4HO-TEXHUYECKYIO 00paboTKy
1 ONMCaHHE,

31.Boigada NOIMHHHMKOB 0cC000 LEHHBIX, B TOM uMCIEe YHHKAJIBHBIX
NOKYMEHTOB, 4 Taioke JoKyMeHTo apxuBHoro ¢onja Camapckoit obnacty,
HAXOAALWXCSH B HEYAOBJICTBOPHTENLHOM (PHIHUECKOM COCTOSHMH, OCYLIECTRAAETCH
B MCKMIOYMTENBHRIX ClydasX ¢ THCBMCHHOIO paspelletus PYKOBOLUTCIA
MYHHUHITAIBHOIO apxXHBa.

32. Beulaua TONTHHHUKOB JieN, NOKYMEHTOB TpPH Hanuduu Konui Qonna
NONL3OBAHHA AOMYCKAETCAd TONBKO B CIIyHae IIPOBEJIEHUS CreluajbHBIX HayYHBIX

paBoT 10 TEKCTOMOTUY, KOJWKONOTHH, Mancorpapui, H3y4eHus BOASHLIX 3HAKOB K
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IpYTHX BHEIIHMX ocobeHHocTell  JTOKYMEHUTOB u OpraHu3alyn 1554

(DOTOTUIIMUYECKOIO ~ M3JAHMA ¢ TTMCBMEHHOro  paspellieHis PYKOBOJHTENS
MYHHIMOATBHOTO apXHBa.

33, OCHOBaHMEM [/ OTCPOYKH B MPEIOCTABICHHH NOJIB30BATENAM apXHBHbIX
NOKYMEHTOB JONYCKaeTCs B CIIyYasnx:

1) HeobXOAMMOCTH BHITIONHEHHS CITYKCOHBIX ra/aHHA COTPYAHHKaMH apXHBa
(cnpapounas  pafora, TemaTHueckas — pa3paboTKa thonnos,  OOATOTOBKE
HH(OPMALIMOHHBIX ~MATEPHAJIOB MO 3aMpocaM  OpraHos  BJAaCTH, cOOPHHKOB
JIOKYMEHTOB, HW3rOTOBAEHHE CTpaxoBoro (OHZZ HITH (poHOA NONB3OBAHHKA,
MpOBefleHHe TPOBEPKU HANMUMs JIOKYMCHTOB, PECTABpallifl HIM KOMHUPOBAHHUC
JOKYMEHTOB, 0OpMIEeHHE PACCEKPEHEHHBIX AN H ap.J;

2) npenocTABIEHHs JEn W JOKYMEHTOBR BO BPCMCHHOE [MOJE30BaHHE HMHEIM
opraHaM M OpraHuzalusaM,

3) mpenocTaBAeHH apXUBHBIX JOKYMEHTOB JIPYTOMY MOMB30BATEMLIO;

4) JKCMOHUPOBAHUA APXMBHBIX JIOKYMEHTOB Ha BLICTABKE,

34. OTKas B KONUHPOBAHWH  apXHWBHBIX  JOKYMEHTOB  [IOJIB30BATCIAM
JOTTYCKaeTes [pH:

1) HEYOBIETBOPHTEALHOM (PH3MYECKOM COCTOAHHM APXUBHAIX OKYMEHTOB;

2) HaJ UMM OTPAHHMYEHHH HA MCNONBE30BAHNE NOKYMEHTOB, YCTAHOBIEHHDIX B
COOTBETCTEUM ¢ 3aKononaTenscTeoM Poceuniickoii Penepauuy;

3) HanH4YMM OTPAaHHUYEHUH HA HCMONbL30BAHHE NOKYMEHTOB, YCTAHOB/ICHHBIX
coBCTBEHHMKOM TIPH Nepejiaue JOKYMEHTOB 1A MOCTOAHHOS XpaneHHE.

4) BO3MOYKHOCTH HaHeceHus yuepda (pU3NUECKOMY COCTOSHHUIO APXHBHBIX
NOKYMEHTOB.

35, Konupopanue HeonyBIHKOBAHHAIX OMUCEH, KATAIOTOB, KAPTOTCK, a TAKKE
fa3 ¥ GAHKOB JIAHHEIX M APYTHX APXHBHBIX CIpPaBOYHHKOB B ITONHOM obpeMe Mo
jakazam TIONB3OBATenel He TIpou3BoAuTcs. JlomycTumble OOBEMBI KOMUPOBAHHA
COTIaCyIOTCA € PYKOBOAUTENIEM MYHUUHMNAJIBHOTO apXuBa B KaXAOM KOHKPCTHOM
ciydae.

36. Yeiyr#, KOTOpbIE ABJISIOTCS HCOOXOAMMBIMM M 00g3aTenbHbBIMH LI

[penocTapneHiA M}’I-IHIIHTIE{JIIJI-IDﬁ YCIOYTH H NpenocTaBnAOTCH Qprafgv3anHaMu,
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VUaCTBYIOUMME B NPeJOCTABIEHHH MYHUIMMIANLHOH VCIIYTH, HE
IpejlycMOTPEHEL.

37. Myuuusnanssas ycnyra TpedocTaBasgercs ©OecrinarHo. Ilmata  3a
MOCEIICHHE YATAMBHBIX 3a10B MYHHLUMIAIbHBIX APXHBOB U MOJIB30BAHME APXHBHBIMH
JOKYMEHTaMH lie B3HMaeTCs.

38. KonupoBaHue [IOKYMEHTOB W 2aBepeHHe KOIMH apXHBHBIX JOKYMEHTOB
IPOM3BOJUTC MyHHIIHIANBHBIM apXUBOM De3B03MESIHO.

39. MakcuManeHBIH Cpok OMMIOAHWA B O4YEpPeAM IpH Iojaye 3amnpoca o
TMPEAOCTARBICHUY  MYHHIHIOANIbHOH YCIyrd W nOpd  TONYHEHWH pe3yjbkTara
NPENOCTABNEHHSI MyHULUIIANEHOM YCIYTH 11e IOTKeH NPEeBHIIATE 15 MUHYT,

40. PerucTpauys  3anpoca  Ha IPeJOCTABICHUE MYHHIMNANBHOH YCIYTH
OCYIIECTBIAETCA B [eHb ero MOCTYIIeHUa NMb0 B Cyuae NOCTYINIEHHs 3anpoca, B
HepabouMi MiTM NpazHHYHEIR TeHb — B CeAYIOLLMHA 38 HUM NEPBEIi pabouni 1eHb.

41. Ilpenocrasnedyie MyHHIHIIANBHOH YCAYTH OCYILCCTBIISIETCA B CHEIHAILHO
BLLACNCHHLIX JUIS 3THX LelmeH NOMElIeHHAX apXHBHOro OTHeNna agMHHHCTPALWH
ropognckore okpyra Kunens Camapcekoit obnacTu.

s 3agBuTeneil OOMKHO OLThL o0gcneyeHo yHOOCTBO C© TOYUKH 3pPEHMs
[IEIEX0THOH JOCTYMHOCTH OT OCTAHOBOK 0OLIECTBEHHOIO TPAHCIIOPTA.

B crny4ae eciu UMEeTCa BO3MOMCHOCTh OPraHH3aluMKi CTOAHKH (TApKOBKH) BO3NE
3/ladusl  (CTPOEHMs), B KOTOPOM pasMelieHO TOMEellEHHE NpPMEMA W BRITAYH
MOKYMEHTOB, OpPraHM30BBIBACTCA CTOSHKA (ITAPKOBKA) IS THYHOTO aBTOMOGHABLHOTO
TpaHcnopra 3agBuTeneil. 3a nMonme30BaHHE CTOSHKOH (MApPKOBKOH) ¢ 3adBHTENEH
nnara He B3UMAeTCs.

Jas NapkoBKM  CHELMANBHEIX ABTOTPAHCIOPTHBIX CPENCTB WHBAIMIOB HAE
Kaxaoll cToAHke BplgenseTcss He meHee 10% mecr (Ho He MeHee ONHOTO MECTa),
KOTOPbIC HE JOJDKHB 3aHHMATE MHEIE TPaHCIIOPTHBIE CPEICTBA.

Bxoa B NOMEILEHME NPHEMA M BHJIAYd JOKYMEHTOE JOIKEH o0CcCleuHBaTh
ceobomHBIH  JOCTYN 3asBMTeneH, OwiTh obopynosan YNOOHOH NECTHHIEH C
MOPYYHAMH, IIHPOKHMH IIPOXOAaMH, a TakkKe MaHOyCcamMH [N [EePSABHIKEHHA
Kpece-Ko/scoK.

Ha 37aHMH pagoM ¢ BXOJOM JOKHA ObiTh pasMelleHa WHQOPMAlMOHHAA
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TabnuuKa  (BBIBecka),  cojepkalias Cremyioulyro MH(popMaumio:

HAHMeHOBaHKE OpraHa;

MECTO HAXOMKJISHHA M IOPUANYECKHH a/Ipec;

pexuM paboThl;

uoMepa Tened)oHoB N CNpaBok;

arpec oQUIMANbLHOTO CAHnTA.

dacan 2yaHWA JOJDKEH ObITh OOOPYIOBAH OCBETHTENBHBIMU [pHGOpamMH,
NO3BOMAIOMHMH MTOCETHTENSIM O3HAKOMHTECA ¢ UH(POPMAIHOHHEIMU TabIIHUKaMH.

[ToMeIIeHus NpHeMa W BblJaud NOKYMEHTOR IO/UKHBI MPEIYCMaTPHEATE MECTA
oA OKMjaHM#A, HHOOPMHpOBAHMS M TpMeMa  3aaBuTened. B wmecTax I
uHhOPMHPOBaHKS JIOKeH ObITh obecreyeH AOCTYI Mpaaan JUIT O3HAKOMJIEHHA C
uH(OpMalHeli He TOJBKO B 4achl NPUEMa 3asBNEHUH, HO U B paboyee BpeMs, KOraa
npueM 3asgBUTCNEH He BEIETCs.

B rnoMelneHWH mpHeMa M BbJ@YH  JOKYMEHTOB OPTaHH3yeTCA pabota
CIPaBOYHBLIX OKOH B KOJIMUECTBE, 00CCIedHBalOIIEM noTpeOHOCTH TPayKIaH.

XapaxkTepuCTHKM MOMELLCHHHA TpHeMa | BbLAAHH JIOKYMEHTOB B 4aCTH 00BEMHO-
(TAHHPOBOUMBIX M KOHCTPYKTHBHBIX  pCIIEHHH,  OCBELICHHS, MOKAPHOH
Ge30MacHOCTH, — MHIKEHepHOro  ODOPYAOBaHHMS — AOKHBI  COOTBETCTBOBATER
TpeOOBAHHAM  HOPMATHUBHEIX  JOKYMEHTOB, NeHCTBYIOIUMX HA  TEpPUTOPHH
Poccuiickoit enepaumu.

[lomeleHus: [pWeMa ¥ BbUIAYH JIOKYMEHTOB 0DOpynyloTcd CTEHIAMH
(cTolikamu),  CONEPXALMME  WH(OPMALMIO ©  NOPAIKE  MPefoCTaBNeHHs
MYHHIIUTIANBHOH YCIYTH.

TloMellicHue TPHEMa M BBLJAYH JIOKYMEHTOB MOXeT ObiTh 00OpY[0BaHO
MH(QOPMALMOHHEIM ~ Tablo,  NPeioCTaBIAIOIUM WH(QOPMAIMIO O  IMOPsJiKe
peNcCTaBAeHHd MYHULMIANLHON yeuyrd (BKIOHas TPAHCIALUHIO BHACOPOIHKOB,
Pa3zhACHAIOUWIMX TMOPA/0K TPeJoCTaBIeHHA MYHHIHIATEHOR YyCIyru), a TakKe
PEryNUpYIOIUM TMOTOK 3/CKTPOHHOH OHCPEeiH. Mudopmanus Ha TadIo MOKeT
BBIBOIHTLCH B BHE Oeryllei CTPOKU.

MHbOpMALHOHHOE TAON0 Pa3MEILACTCA PSAOM C BXOJIOM B IOMEIICHHE TaKUM

o6pasoM, 4TOOBI 06ECEUHTh BUAMMOCTL MAKCHMAIIBHO BO3MOMKHOMY KOJHHECTBY
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zagpuUTENEN.

a5 MHBANMIOB 10 3peHuIo ofecneuuBaeTcs AyOIHpOBaHUE HEOOXOIUMONH I
O3HAKOMJIEHHS 3pUTENbHON HH(OPMauuK, a TakXe Haanuced, 3HAKOB ¥ MHOH
TekcTOBOM W Tpaduyeckod uupopMalEM 3HaKaMHu, BBITONHCHHBIMH YKPYITHEHHEIM
wpudTOM 1 pesbeQHO-TOUSHHBIM WpH(TOM bpafins. Ilnsg WHBANMAOB IO CIYXY
obecreunpaercd AyOnppoBaHue HeoOXOAMMOM N O3HAKOMJICHWA 3BYKOBOH
uHOpMallK TEKCTOBOU U rpadudeckoil nHpopMalnei (Geryuteii cTpoKoii).

B Mecrax O OXKUIAHHMS YCTAHABIMBAIOTCA CrYNBA (KpECENbHBIC CEKLHH,
kpecna) aas 3aapureled. KoauuecTBO MECT OXKHMIAHMA ONPEAENACTCS HCXONA M3
dakruyeckoli HATPY3KM M BO3MOMKHOCTEH s UX Pa3MEILEHWs B 3MaHHH, HO HE
MOSKET COCTABNATL MEHEE D MECT.

B pomellleHdy TIpHeMa M BblOauM JOKYMEHTOB BBIJIETACTCA MECTO JA
oOpMIEHHA JOKYMEHTOB, NPelyCMaTpHBAIOLICE CTONbI (cTobKH) ¢ OnaHKaMH
3AABMIeHHH H KAHUENAPCKHMH IPHHANEKHOCTAMM.

Hudopmanna o (aMHIuK, MMEHH, OTYECTBE M HOJDKHOCTH COTDYIHHMKA
APXMBHOTO OTAeNa anmapara aJMHHMCTpAlHH FOPOACKOrO  OKpyra Kunens
Camapckolt obnacTu HOJKHA GbITH pa3MelleHa Ha JIHIHOH HH(POPMALIHOHHOH
Tabiuke ¥ Ha pabodeM MecTe Crelruanmera.

Iia 3asBUTENsA, HAXOAALIEroCs HA ITIPHEME, JOJUKHO OBITH NpPEIyCMOTPEHO
MECTO [ PAacKNajKH JOKYMEHTOB.

[lpueM KOMIUIEKTA MOKYMEHTOB, HCOOXOMMMBIX JUIA  PEAOCTABJICHUM
MYHHLMIATBLHOH YCJIYTH, M Bbllaua JAOKYMCHTOB NpH HANMYAH BOSMOMKHOCTH
JIOTKHBI OCYILECTBIATHCS B PA3HBIX OKHaX (KabuHETax).

B roMELUIEHHSX IpHeMa M BHIlauy JOKYMCHTOB pasMmeliaeTcs: abOHeHTCKHH
SIAK, a TAKKE CTeHJ]l IO AHTHKOppPYMuHounoH Temaruke. Kpome ToOro, B
JIOMEleH|AX NpHEMa W BblIauM JIOKYMEHTOR MOTYT PAaclpOCTPAHATBCA MHBIC
MaTepualsl {BpoLIopsl, COOPHHKH) MO AHTHKOPPYMLUOHHOH TEMATHKE,

Jlns  obclyXWBaHMg WHBAIMAOB IIOMelleliks 00opyayloTCs NaHiycaMH,
CrnelHallbHEIMH OTPaAIEHHAMH H NePHIIaMH, obecneynBatOIIHMH
GecnpenaTCTBEHHOE [EPENBHIKCHHE W Pa3BOPOT MHBATHAHBIX KOMACOK. Crosnpl s

OSGH}’}KHBEHHH MHBaJAMJI0B pasMenawTes B CTOpOHE OT BXOOa ©  VUETOM
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6E{JIIPEHHTCTBEH HOTO nooke3aa 1 NOBOPOTEA KOJACOK.

BxoJbl B MoMeLIeHUst 0GOpy/IyloTea NaHAYCamy, pacliHpennbiMi NpoXOAaMH,
NOIBONAIOILMMHA 0becneuuTh DeCTIPENATCTBEHHBIH AOCTYTI HHBAIUIOB,
BKIIIOUAN WMHBANMJIOB, HCNOMB3YVIOUHMX Kpecla-KOJIACKH. [leHTpanbHbld BXOO B
noMeleHus oB6opyLyeTcs MHQOPMAIIMOHHOH TabauuKoH (BbiBECKOH), coMEpKaLlIeH
COOTBETCTBYIOLIEE HAUMEHOBaHHE, C WCIHO/L30BAHUEM YKPYITHEHHOTO wpudTa
¥ [TOCKO-TOUEMHOro mpudTa bpaitis.

B cnyuasX, €Cl¥ CYLIECTRYIolIHE OOBEKTEI coLMaNLHOA, MIDKEHEPHOH H
TpaHCTIOPTHOH MHGPACTPYKTYP HEBO3MOXKHO MONHOCTEIO MPHCIOCOOUTL C YHUETOM
noTpebHOCTeR UHBANKHIOR, CODCTBEHHNKH ITHX oOBeKTOB 00 HX PEKOHCTPYKIHH HITH
KATTMTATGHONO PEMOHTA JIOJUKHBEl IPHHAMATh COIIACOBAHHLIE € OHHM M3
0B1IeCTBEHHBIX OOBeAHHEHUIT HIBATHAOB, OCYILCCTRIAIOMMX CBOIO AEATCIBHOCTD Ha
TEPPUTOPHUH TOPOJACKOrO OKpyra, Mephbl JUls obecrieyeHys AOCTYNA HHBANMIOB K
MECTY MPEAOCTABICHHS YCIyrH aubo, Korja 3TO BO3MOXKHO, obecneduThb
MpefocTaBIeHde HEODXOAMUMBIX YCIYT M0 MECTY JKWTeNLCTBa HHBaiuia WiH B
JHCTAHITMOHHOM PEXUME

43. TloxazaTensMi  JOCTYHOCTH M KauecrBa MyHMUMNAIBHOH  YCIYTH
ABJISAIOTCA!

1) Hamuume MONHOH, aKTYanbHOM M [OCTOBEPHOM UH(GOPMAaLUKM O TIOPsJKE
[PEOCTaBNEHHS MYHHIMIAJIBHOH YCIYTH;

2) nanuuMe  BO3MOXNKHOCTH  IOMy4€HHS MYHHIHMIANEHOH — YCIyTH B
5MNEKTPOHHOM BHJE, B TOM UHCIe C HCNOB30BaHUEM Enunore moprana
rOCYIdpCTBeHHbIX M MYHUIHMIOANLHBIX  YCIYT, [Toprana rocynapcTBEHHBIX H
MyHULMNANBEEIX yeayr Camapekod ofnactd (B COOTBCTCTBHMM € STallaMul IIEPEXOaa
Ha MPeJoCcTARECHHE MYHHIMNANLHBIX YCIYT B 2NCKTPOHHOM BHLE);

3) ypoBeHbL  YOOBJCTBOPEHHOCTH  IPaiiaH Poccuiickolt  denepanyu
KAYECTBOM MPeIOCTaBIEHUS MYHUITHIATEHOH YCIYTH;

4) CHMKGHHE BpEeMEHH OXMJIAHHA B OUEPCAM TIPU Nojade 3aABJICHHA M IpH
MoNy4YeHHH pe3yabTarTa MpefoCTaBIeHNs MYHHLHTIATBHON YCIYTH;

5) oTcyreTBue OGOCHORAHHBIX JKANO0 CO CTOPOHBI 3aABHTENCH Ha pelIeHHA,

seficTeus  (BesseffcTByE) [OOMKHOCTHBIX JIML, MYHHLMIIATBHOLO apXHBa  IpH



npelocTaBIeHHH MYHHULIMIIANBHOH  YCIIYTH.

44. Jlns nonydeHds MYHHIHMIATBHOH YCNyTH 3afABHTENL MOMKCT MOJAaTh
3anpoc O NPelOoCTABICHUH MYHHIMIaNBHOH YCIyrd B 3NeKTpoHHOH dopme uepes
Exuupiii  moprad  TOCYAApCTBEHHBIX M MYHHIMDANBHBIX  YCIIYT, [TopTan
rOCYIAPCTBEHHBIX H MYHHUMIANBHBIX YCIYT Camapckoii obnacty.

Cocras aIMHHHCTPATHEHELX l'IpDI_IE.,U,}"p, HpE}I[()CTaBHH(-}MBIX B 3NEKTpOHHOM
BUIE, A TAKOKe NeHCTBHH 3a4BUTEN [0 NOIYYEHHIO MHGOPMALMH O NPEAOCTaBNeHHN
M}’HHHHHEJ]BHDﬁ CIYTH B INMeKTPOHHOM BHIC QIpenenAcTCd B COOTBETCTBHH C
COIEPKAHMEM DTAllOB Mepexofa Ha TPENOCTABICHHE MYHHIUTANbHOH YCIYr¥ B
INEKTPOHHOM BHIC.

45. OpraHusalya  OpejocTaBleHus MYHHLMIIANBHOH  YCHYyrd  MOMET
ocymectamsiercs B M®PL B pexumMe «OAHOrO OKHa» B paMKax 3aKJI4YeHHOro
CornaifeHHd ©  B3auMOAEHCTBMM  MEXKAY  YIOJNHOMOUEHHBIM  OpranoM M

cooTreTcTryoIHM MMOII,

[II. CocTas, MOCIEA0BATENBHOCTE ¥ CPOKH BRINOJIHEHHA a[AIMUHHCTPATUBHAIR
[IpoLenyp, TpeOOBaHNS K NOPANKY HX BBLINOIHEHHS, B TOM YHCIE 0CODEHHOCTH
BBIIONHEHHS AAMHUHHCTPATHBHBIX POLEAYD B 3IEKTPOHHOH (Qopme

46, TlpegocTapieHe MyHHUMIAILHOH YCIYTH BIJIFOYaeT B cebs crnenylouIHe
amMHIUCTPATHBHEIE NPOLEAYDEL!

1) mpuéM, perucTpanusd nonk3oBaTeNied M MpHHATHE pENICHHA O
BOZMOMHOCTH paboThl MONB30BATENEH B YHTAIBHOM 3aJie;

2) mpefocTaBlIeHHE IONB30BATENAM HAYHHO-CIIPABO1HO0 annapara,

3) npenoCTaBACHHE MONB30BATCIAM APXHBHEIX JOKYMEHTOB.

47, brok-cXeMa NpEeNoCTABIeHHs MYyHHUMITANBHOH YCIyrH IIpHBEICHa B

[lpunoseHnH 3 K aIMUHACTPATHBHOMY PCrIaMeHTy.

[Tpuém, perucTpaLus Monp3oBaTenei H
PHHATHE PELIEHHA O BO3MOMHOCTH paboThl
NoNE30EaTENeH B UMTANBHOM 3ale
48. QcHOBaHKHEM Ui Havana afMUHHCTPATHBHOH TNpOLENYpEl ABNAETCA

[OCTYILIEHHE OT 3aABHTEIA zarpoca B aapec MyH HLHITANTEHOrC apXHBd, B TOM HHCHEC

Tpe/ICTABEHHBIE B JNEKTPOHHON (OpME ¢ HCTIONB30BAHHEM IToprana.
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49, TlocTyIHBIINE B MYHHLMIIAILHEIH ApPXHB 3ANpPOCE]

[IPAHHMAIOTCS, YIUTBIBAIOTCA M PETHCTPHPYIOTCH B IeHb WX TOCTYIUICHHA b0 B
cryuae TOCTYNNEHHA 3ampoca B Hepabouuil uin pa3aHUYHBIA JEHD — B CIeTYIOLHH
23 HuM T1epBEIH pabouHii IeHb.

50. Tlonp3oBaTeny, Beaylde HaydHyro paboTy B COOTBETCTBHHM C ILIAHAMH
HAYIHO-HCCTIENOBATEIBCKHX  YIPEeH ICHHH (opraHusanuii) HIM  BBEINOJIHAMOMHE
cnyxeBHoe 3ajaHue, TIPEACTABIAIOT THCHMa  HANPAaBHBIIMX - HX OpraHoB
(opranusauuii). TToap3oBaTend, BeAyIHe HCCICAOBAHHE 1o JHYHOH HMHHIHATHBE,
IOTYCKAIOTCS B YHTANLHBIE 3AJI6I HA OCHOBAHHH JIMIHBIX 3asBICHHH.

51. BriepBei¢ TPHIICUMNM NONB30BATENAM BEIAAETCA N5 3aNOIHEHUA aHKETa
ycTanopyeHHoro obpasua ([Ipunoxenne 4 K agMUHMCTPATMBHOMY DErNaMeHTy).
3amHeceHHBIE B AHKETY AAHHBIE CBEPAIOTCA ¢ JIHYHBIM MOKYMEHTOM IIOJIL30BATEIA
(obuierpakaaHCKuM  TIACIOPTOM NE60 MUBIM  JOKYMEHTOM, YIOCTOBEPAOIIMM
muunocTs). Odopmusercsa MMYHOE N0 NONE30BATEN.

52, BriepBble MPHIUCALINM TONB30BATENAM BBIIACTCS JJA  O3HAKOMIICHHA
[lopamoK HCHOJNB3OBAHMS ~ APXMBHBIX ~ JIOKYMEGHTOB B rOCYIapcTBEHHBIX H
MYHHLHIATEHEIX  apXHBaX Poccuiickoit Pemepauyu, a TakKe [aeTcAd NOIHAA
undopManys O pacropsixe paboThl HMTAIBHOrO 3amd, yCayrax, OKA3BIBAEMBIX
APXHBOM YCPE3 YHTANBHBIH 3aJ1, IOPAJKE U YCIIOBUH MX NPCIOCTABNCHHA.

53.TIpy mpejoCTaBIeHHy MYHMLHMIANBHOH YCIYrH NOJb30BATENH 00s3aHBI
coBmosars [TOpANOK HCMONb30BAHMA aPXMBHBIX JOKYMEHTOB B rOCY IapCTBCHHBIX M
MYHULMTANBLHBIX apXuBax PoccHiCKoOH MenepallyH.

54. lnst pomycka K pabore [ONB30BATENA, YHKE ITOCELIABIIETO paHee
YMTAIBHBLI 381, CIICLHATHCT MYHHLMIIATBHOIO apXUBa MPOBEPSET N0 JIMIHOMY Iy
[OJIB30BATE/IsL CPOK JAeiicTRuUs paspelleHus. B ciyyae NCTCUEHNS CPOKa paspellehud
IS €T BO30DHOBJIEHHA IOJIB30BATEND NPEACTABIAET HOBOE MHCHMO MIH IUYHOE
3a5BIEHHE.

55. Tlonp3oBaTeNb PerucTpUpyeTcs B XypHaNe yieTa TIoCeLgHUH YUTaTBHOI
3aI1a [PH KaxI0M ero MOCeIIeHHH.

56. PezynbTaTOM BBIIIOJHEHHS AIMUHHCTPATHBHOH TpOLenyps! H criocoboM

(uKkcaluyu ABNSETCS NOMYCK MONp30BaTeni B YWTANBHBIH 32l MYHHIHIIAIBHOIC
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apXHBa M €ro perucrpalud B JKypHane [OCCIICHHA.

[TpeocTaBiCHYE MOJML30BATENAM HAY4HO-CITPABOYHOrO arnrnapara

57. OcHOBaHWeM JUIS Hadajla aJAMUHMCTPATUBHOHM NpOLEAYpBl sBISETCA
NOMYCK MOMB30BATENS B UHTAIBHEIH 321 MYHUIMITATBHOTO apXybBa.

58. [Tons3oBaTendM NPEfoCTaB/IAeTCs HMEIOUMACH B MyHULWITANBHOM apXHBe
HAYYHO-CNPAROYHLIHA annapar K apXMBHLIM IOKYMCHTaM (omdcH Aen, AOKYMEHTOR,
IIYTEBOAMTENH, KATANOTH, YKa3aTeilH, oB30pel) Ha OyMaKHOM HOCHTENC H B
5JIeKTPOHHOM BHAE (TIPH HATHYKH),

59, OnvcH [l NPefoCTaRMMioTeA NOJL30BATE/AM MO PaclHCKy B 3aKasc
(TpeOoBaHMM) 3a KAXIYIO eJMHHLY XpaHeHHs. Tlpu nonyvyeHuM OMHCEH Jen
MOJNL3OBATENH MPOBEPAIOT WX LENOCTHOCTh W COXPAaHHOCTE B TIPHCYTCTBHH
COTPYAHHKE UATANBHOI'O 3a7a.

60. Hayuno-cripaBoyHslii anmapar K apXUBHBIM JOKYMEHTaM MPeJOCTaBAACTCA
OAL30BATENAM B JEHE PErHCTPallHK 3aKasa.

61. Tlocre  KaXOoro [OCelleHHs YHTAJALHOTO 3ana ToNb30BaTelb CHaeT
COTPYIHUKY YHTAJIBHOTO 3aJ1a BCE OMHCH JIEN.

62. PeaynbTaToM BBINOJIHEHHS aIMHHMCTPATHRHOH TpPOLEAYPHL H crnocobom
(ukcalMu ABMACTCS MONYYEHHC TMOJB3OBATENIEM HAyHHO-CTIIPABOYHOrO ammapata

4PXHBHBIM NOKYME HTAaM.

[TpegocTapnecHHe NONB30BATENAM aPXHBHBIX JOKYMEHTOB

63. OcHoBaHWeM [UIA Hayala aIMHHUCTPAaTHBRHOW TIPOLE/YPbl ABIACTCA
onpejlefieHde  TIONB30BATC/IEM  Mepeuts  JOKYMEHTOB, HeoBXOOUMBIX IS
HCCIICIOBAHHS.

64. Tlpu onpeaeneHHy NCPeYHA ADXMBHBIX (L], AOKYMEHTOB, HeoOXOMHMEBIX
[ONE30BATENIO U MCCNeAoBaHMi, samonuserca OnaHk zaxasa (TpeGoBaHMs)
yeranoeaeuioro obpasua. Ilpu odopmneHun 3axasa (TpeboBaHua) obA3aTENLHO
YKa3bIBAIOTCA [IOMCKOBBIE JIAHHBIE NOKYMEHTOB.

65. Ha OCHOBaHMM 3aKasa (TpefoBaHMs) MMONB30BATENI0 B YHTANBHBIA 34

BLIIAIOTCS jenia, AOKYMCHTHI, KomuM (poHIa NMONB30BaHHA [10] PACIUCKy B 3aKase
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(TpeboBaHHK) 33 KXY ECAMHULY XPaHEHHA.

66.IIpn  MONy4eHAM [Jel, [IOKYMEHTOB, KOIWH doHna NOJNL30BAHUA
NONB30BATENH I[IPOBEPSIOT MX LENOCTHOCTH M COXPaHHOCTh B MpPHCYTCTBHH
COTPYAHHKA YHTAIBHOrO 3ai1a. [TpH 0OHAPYKEHUH NOBPEXHACHIHA UIld Ie(eKToB Jem,
JIOKYMEHTOB, OTCYTCTBMHM  JIMCTOB, HENpPAaBHIBHOM  HyMEpauud, — HaluaHy
MOCTOPOHHHX B.TID}KEHHﬁ, HE YEA34HHLIX B NHCTAX-3aBEPUTEIAX MONYHEHHBIX e,
MONB30RATENE JIOMKEH CO0DILMTE 00 2TOM COTPYAHHKY YHTANBHOIO 3aIa.

67. ITocne Kaxaoro MOCElEHMs YWTAIBHOrO 3ama I10Jb30BaTelh CHaeT
COTPYIHHKY YMTANBHOTO 3as1a Bee aena, COTPYAHUK YMTANBbHOIO 3aa OCYLIECTBIACT
MpOBEpKY HamU4usi W COCTOSHHMS apXUBHBIX JOKYMEHTOB, BO3Bpallla€MBIX
NOJIL30BATENAMH,

68. OOs3aTenbHONH  NOAMCTHOH [poBepKe HANMYMA U COCTOAHMA TIEpen
BRIaucl AapXMBHBIX JOKYMEHTOB W3 apXMBOXDAHWIHINA M TpH HX BO3BpaTe
TOJIEIKAT:

YHUKaJIbHEE JOKYMEHTB! U 0C0D0 ICHHBIE JOKYMEHTBI;

APXUBHBIE JOKYMEHTHI, HMEIOLME B OGOPMIIEHHH HJIW [PHUIOKCHANH K HUM
JparoieHHble KaMHM M METAILIEL,

HecBpOIIIOPORAaHHEIE APXHBHBIE TOKYMEHTHI;

jlena, paHee He BblAaBaBllIHecs H3 apXMBOXPaHUIMILA U HE HMEIOIUE JTHCTOB-
3aBepUTeNel;

mena, coepxawue aprorpadel, rpapuuecikde JAOKYMEHTHI, TNOHYTOBBIE H
repGOBBIE 3HAKH, TEMATH, OTKPBITKH, KOHBEPTHI ¢ ajpecaMM, MapKaMu, d ApyTHe
APXMBHBIE  JOKYMEHTBI,  MOTGHLHANbHO  MPENCTABIMIOUIHE  MHTEpeC A
KOJIEKLIHOHEPOB.

69. MaxcuMalbHBIH CPOK IIPeIOCTaBieH A MONL30BaATeNo JAei, NOKYMEHTOB,
Komuil QoHIa NoJL30BaHHA coCTaBseT 3 pabounx OHA €O IHA odopMIeHHs 3aKa3a.

70.TIpy HanMuMK TEXHHYECKHX BO3ZMOKHOCTEH MYHHIMMAIBLHOrO - apXHBa
[OJB30BATENAM H3TOTABIMBAIOTCH KOMMH ApPXMBHLIX [OKYMEHTOB: KCEPOKOIIMH,
MHKDOKOIHH, (hOTOOTIEYATKH, KIHOKOMIH, BH/IEOKONHH, KOM¥H POHOTOKYMCHTOB, a
TAKKE KOTIHH Ha 3JIEKTPOHHBIX HOCHUTEISX.

71. 3axa3sl Ha KOMMpORaHHE 0QOPMIISIOTCS MOJIL30BATE/SIMH Ha CIELHANIEHOM
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Brnanke ¢ 00Y3aTENbHBLIM  VKAa3aHMEM IIOHCKOBBIX JAHHEIX NOKYMEHTOB.

72. Otka3 B KOITMPOBAaHMM ZDXMBHBIX JIOKYMCHTOB JONyCKaeTca B CHyHadx,
ykazaHHBIX B ynkTax 30 — 35 aAMHHUCTPATUBHOTO PErIaMenTa.

73. VyeT 3axa30B HA KOMHPOBAHHE BedeTcs HA OyMa)KHOM HOCHTENEe HJIH B
apTOMaTH3MpoRaHHOR dopme. 3aka3 Ha KONHPOBAHUE JOKYMEHTOB MNOALINBACTCH B
NUYHOE SN0 M0NL30BATEA.

74. TIp OTCYTCTBHH TEXHHHYECKUX BOZMOMNKHOCTEH Y MyHHUIHIANLHOTC apXupa
JOMYCKAETCS KOMMPOBAHUE JOKYMEHTOB TEXHWYECKMMH CPEICTBAMA NoNE30BaTENEH.

75. KonHpoBaHue TeXHWYeCKHMH CpPe[CTBAMH MOJB30BATeNICH, B TOM “HCIE
ckaHepaMM, (pOTOANNapaTaMM, BHIEOKaMEpaMW M JIp., NPOM3BOMUTCA TOJNBLKO €
paspelenys PYKOBOAMTENS MYHHUMNANBHOrO apxWBa, B €T0 TOMEIICHHM H IO
KOHTpONIEM COTPYAHWKa wuMTanpHoro 3ana. OTBETCTBEHHOCTH 3@  KaueCTBO
KOMHPOBAHHA  JOKYMEHTOB, MPOBENEHHOTO  TCXHHYECKMMH  CPEACTRaMH
MOTB30BATENA, MYHHIIMNANBHEIH apXHB HE HECCT.

76. Konuu AapXMBHBIX JOKYMEHTOB BBIJAIOTCS MONB30BATENAM MM HX
JIOBEpEHHBIM JTHLAM WM BBICBIIAIOTCS B afpec [10JIb30BaTeIIA noutoil. Ilpu
HEOBXOMMOCTH Mo Tpockbe ronb3opatens Ha 00OpOTE KCEPOKOIMH, (POTOKOMHH
JOKYMeHTa npocrasmsercs wramn «Konws sepHay | MOMCKOBBIC [AHHbBIE apXHBHOTO
JIOKYMEHTA ¢ YKA3aHMEeM MeCTa ero XpaneHHs.

77. Konuy  apXHBHBEIX  JOKYMCHTOB, H3IOTOBNEHHBIC  TIOJb30BATENAMH
CAMOCTOATENBHO, HEe 3aBEPAIOTCH,

78. PesyneTaToM BRITIOMHEHH:A aIMUHHCTPATHBHOH IPOLEAYPBl H CnocoboM
dukcauuy ABAACTCA TPEAOCTABIEHHE TIOAB3OBATEMNO APXMBHBIX NOKYMEHTOB B

YHUTAJNLHOM 3ale MYHHIHIATBHOrO apxHBAa.

[V, QopMEI KOHTPOJIA 3a UCMIONHEHHEM 8AMHHHCTPATHBHOIO periaMenTa

79. Texyuwit KOHTPOJE 3a COOMOJEHUEM H MCTIONHEHHCM JOIDKHOCTHBIMH
NUIAMH MYHHIUMIATBHOTO apXHBa HACTOALEro aAMMHHCTPATHBIOrO pernaMeHTa H
MHBEIX HOPMATHBHLIX TPABOBLIX AKTOB, YCTAHABJIHBAIOIINX TpeboBaHHA K
MpPeAOCTABIEHHIO MYHHUMNANLHOH YCTYTH, & TaKKe NPUHATHEM HOIKHOCTHBIMH

THAIAME MYHMIMTTATEHOTO apXHBa PellieHHit OCYUIECTRIAET PYKOBOJUTENE alllapaTa
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AnMUHEMCTpauUMu  ropoackoro okpyra Kumems Camapexod obnacTu.

80. Kontpons 2a MOJHOTOH M KauecTBOM MpefoCTaBleHNs MYHHIIHTNANbHOH
yCeIyTH BKIMoyaeT B ceBs MpoBefieHHe MUIAHOBEIX W BHEMJIAHOBBIX TPOBEPOK,
REIABJNEHME W YCTpaHEHME HapylICHWH npap 3asBUTENCH, PacCMOTPEHHE, NPHHATHE
pelienuil ¥ MOArOTOBKY OTBETOB HA 0OpalCHH sagBrTeNEll, cofepiKallux HKanoobl
Ha pemlenua, jeiicTeus (6e3eficTBUE) NOMKHOCTHRIX ML MYHHLMNANEHOTO apXHBd,
HEMTOCPEACTBEHHO OCYIIECTBAAIOUIMX aIMUHHCTPATHBHEIE IPOLICIY PBI.

81. [lnaHOBBIE POBEPKH OCYIIECTRIAIOTCS Ha OCHOBAHMH TONOBBIX MIaHOB HE
peske OIHOIO pas3a B TpH roja.

82. BuenyiaHoBas mposepka MpPOBOAMTCA 110 KOHKPETHOMY 0DpalleHHIo
3AABUTEN.

83. HomKHOCTHBIE  JMLA MYHHLOMNATBHOrO  apxXHpa, Y4acTBYIOWHC B
MpPefoCTABIEHHH MYHHLHIIANLHOH YCIyrd, HECYT MepCOHANbHYIO OTBETCTBEHHOCTH
33 cOBMIONEHHE CPOKOB M NOPSIKA COBEPILEHH a[IMUHUCTPATUBHBIX NPOLEIYP.

ITo pesynbTaTam MPOBEASHWS MPOBEPOK (B ClyYae BBIABICHHUA HapyILeHHH
[paB 3asBHTENEl) BUHOBHEIE JIOJKHOCTHBIC JIHIA NPUBIEKAIOTCS B OTBCTCTECHHOCTH
B [IOPAOKE, YCTAHOBICHHOM 3aKOHOATENBCTBOM Poccuiickoi Deaepallii.

84. Jlns oCYWICCTBAGHHUS KOHTPOJS 33 TpPeloCTaBIEHHEM MYHHIHITAIBHOH
YCAYrH rpaiknaHe, HX OObEAMHEHHA M OPraHU3alWK WMEIOT NPABO HANPABIATE B
MYHMLHIATEHBIH  apXUB  MHAMBUAYalbHblE M KOMNEKTHBHBIC obpaniesus ¢
MpeUIOKEHHAMY, PEKOMEHIALUIME N0 COBEPLICHCTROBAHMIO KauecTEa M IOpsika
TIPefOCTABIEHHsT MyHHMIMIANLHON YCnyrd, a Taloke 3asBIeHdd U Aanober ¢
cOODLEHHEM © HApYIIEHHM JOMKHOCTHEIMHM  JIMNAMM, NPENOCTaBsloLIUMH
MYHHIMNATBHYIO YCTYTY, TpeOOBaHHH a[MMHHUCTPATUBHOTO PETMAMEHTa, 3aKOHOB 1

HHEIX HOpPMATHEHBIX ITPAROBLIA HKTOB.

V. JlocyneGupiit (BHECY 1e6HbI) MOPALOK 0D:KAN0BaHNS PCLIEHNH 1 NEHCTBUHA
(6esneiicTais) opraHa, NpeJoCTaBIMoLEro MYHHLIHIANBHYIO YCITYT, & TAKHKe
JIONACHOCTHBIX JIUIL, MYHUIHIIAIBHBIX CITYHKAIIAX
£5. 3ayBUTENIH U UHBIE YIIOJHOMOYEHHLIE NHIA UMEIOT NPaBo Ha o0KaI0BaHKue

pemrenuii u gmeficteuit  (OesmeficTeHA) MYHWLMNANLHOTO  ApXHBA, NPHHATEIX

(OCYIIECTRINEMBIX) B XOJI¢ TIPENOCTABACHU MyHULMIATBEHOH YCIIYIH, MOBICKUIKX 33
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cob6oili HapyLleHHe IpaB W 3aKOHHBIX MHTEPCCOBR 3asfBHTeNd, B JIocyaeOHOM

(BHECY1EOHOM) TIOPAAKE.

86. anoba MoxeT OBITH NMPHHATA TIPH JHYHOM IIPHEME 3afBHTENA, a TaloKe
MoeT OblITe HANpaBieHa MO II0YTe, YEepe3 MHONOGYHKIHOHAILHBIA LEHTP, ¢
Hcnone3oBanueM cetd  Murteprer, EnuHoro noprajga rocylapcTBEHHBIX U
MYHHLUMIANBHBIX yeayr, llopTana rocyZapCTBEHHBIX H MYHHIHIANBHBIX YCIYD
Camapcxoii obnacTi B MyHHIUNAanbHEIH apxup. Xano®sl Ha pelleHHd, MPHHATHIE
PYKOBOOMTENEM MYHWIMIAIBHOTO apXHBa, MOTYT OBLITh MoaHsl I 1aBe ropoackoro

okpyra Kunens Camapckoi obnacTi.

87. 3aaBuTEIH MOXKET 00paTUTECA € Kanobo B TOM YHCIIE B COyvanx:

HapyHIeHHA CpPOKa pEerHcIpaluM 3anpoca 3asBHTENS O MNPEeNOoCTaBIeHMH
MYHHLIHNATBHOH YCIYTH;

HApYIIEHHS CPOKA NPEIOCTABIEHH MYHHIUIIAIBHOM YCIYIH;

TpeDORaHMA y 3aSBHUTENN JOKYMEHTOB, HE NPEAYCMOTPEHHBIX HOPMATHBHBIMH
npapoBEIMKM axkTamiu Poccuiickolt ®efepanuy, HOPMATHBHBIMH IIPABOBEIMH aKTaMH
Camapckoit 00rmacTH, MyHULMNANBHBIME [PaBOBBIMHM aKTaMH 1A IIPENOCTABIEHUS
MYHHUHIAALHOH YCIYIH,;

OTKaza B MpHEME [AOKYMEHTOB, I[pPE/ICTABNEHHE KOTOPBIX NPELyCMOTPEHO
HOPMATHBHBIMH MNpaBoBeIMM axTamu Poccuiickoit ®epepanmy, HOPMATHBHEIMH
npaBoBeIMM akTaMH Camapckoif o6sacT, MYHHIMITAIGHEIMH TPABOBBLIMH &8KTaMH
I IPEAOCTARICHES MYHHITUIIANEHOH YCIYTH, Y 3aABUTEIA;

OTKa3a B MPEAOCTABICHHH MYHHUMIIANEHOH YCITYTH, €CIH OCHOBaHMA OTKasa
He NpeAyCcMOTpeHs! (efepallbibIMY 3aKOHAMH M IPHHATEIMH B COOTBETCTBHM C HUMH
HHBEIMH ~ HOPMATHBHBIMHM  [paBoBBIMM  axTtamu  Poccuiickoit  Demepanun,
HOPMATHBHEIMH NpaBoBbIMM  akTaMH Camapckod o0nacTd, MyHMLMITANBHBEIME
NpagoBBIMH aKTaMH;

3aTpebOBaHUA ¢ 3ajdBUTENd NPH NPEAOCTARIEHHH MYHHIHIIANLHOH YCIIyru
niaThl, HEe MNPEAYCMOTPEHHOH HOPMATHBHBIMH IPABOBBIMM AKTaAMU Poccuiickoi
Defepalliy, HOPMATUBHBIMM  [paBOBEIMM  akTamy  (CaMapckoi obnactH,
MYHHLMOAJIEHBIMH MPABOBRIMH aKTaMHU,

OTKa3a MYHHIHMNANBEHOTO apxXHBa, [OONKHOCTHOTC JTHIA MYHHIHIIANIBHOTO
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apxWBa B WCTpaBIcHMM JOMYyLICHHBIX OnedyaTok M omubox B BHIAAHHBX B

pesyNbTATe NPENOCTABNCHAS MYHULMIANBHON YOIy JIOKyMeHTaxX JIM00 HapylIeHHE
VCTAHOBJICHHOTO CPOKA TAKMX MCIIPABIEHHH.

88. Kanoba posmxna colepxars:

1) naumenopaHHe MYHHLUHITANLHOTO apxuea, MpeoCTaBIsIONIErO
MYHHIIMMANBHYIO YCIIYTY, AOMKHOCTHOTO JIWLA MYHHLUMIIATFHOTO apXHBa, PelieHns
u peficToud (Ge3nelicTBrE) KOTOPLIX 0OKATYIOTCH;

2) daMHIHIO, UMS, OTHECTBO (TIOCneAHee — IPH HaAKM4KK), CBEICHUS O MECTe
JKUTENBCTRA 3a8BUTENA — (PM3HUECKOro nuua, nubo HaHMMEHOBAaHWE, CBEIEHHA O
MECTE HAXOMIEHHS 38MBUTENS — IOPHJMUECKOTO JIHId, a Takke Homep (Homepa)
KOHTAKTHOTO TenedoHa, afpec (anpeca) 3MEKTPOHHOH MOUTH! (NpH HATHYHH) U
[IOUTOBKIH afpec, 10 KOTOPBIM JO/KeH OBITh HAMIPABJICH OTBET 3afBHTEIIO;

3) cemenust o6 OBKANyeMmplIXx pelUEHHAX M JHeHcTBHAX (GesneHcTBHH)
MYHHIMIATLHOTO apXHMBa, NOJKHOCTHOTO JIHLIA MYHUIMIIANEHOTO apXHBa;

4) 10BOJIBl, Ha OCHOBEHMM KOTODBIX 3adBUTENIh HE COINIACEH C PEILEHHEM H
JefcTBHEM MYHMLUHKNATBHOTO apXWBa, AOMKHOCTHOrO JHIE MYHWIHIANLHOIO
apxuBa. 3asBUTENeM MOryrT OBITB MPEACTABJIEHB! NOKyMEHTbl (NpH HAJIHIHH ),
NOATBEPIHIAIOLIME NOBOADI 3a5BUTENS, THOO HX KOITHM.

80, OcuoBanMeM mIa Hauana mpouemypkl Jjocynebuoro (BHecymebHOro)
oBKaNOBAHHS ABTSIETCS MTOCTYNNEHHE B MYHUILIMIAIBHBIR apXHB KaJOObI 3asBUTENs
HIH MHOTO YTIONHOMOYEHHOTO ITHLA.

00. 3asBuUTENb MMEET TMPABO HA I[ONyYeHHE HHPOPMAUMH M OOKYMEHTOB,
HEoOXOAMMBIX A5 0BO0CHOBAHUA M PACCMOTPEHUS Kamo0bl.

01.anoba, mocTynuBLIAZ B MYHHUMIANBHBIH  apxup,  TMOANEHKUT
PACCMOTREHHIO AOMNKHOCTHEIM JIHLIOM, HaleneHHkLEIM NoONMHOMOYMAMIK IO
paceMoTpeHHio xanob, B TeueHHe 15 paboyux JHEH €O IHA €€ PETHCTpallH, 4 B
cnydae 00KATOBAHMA OTKA3d OPrana, NpefocTaRNAIIET0 MYHULNITANBHYIO YCIYTY,
JOIKHOCTHOrO JIML@E MYHHUIHMANBHOTO apXHBa B MPHEME JIOKYMEHTOB Yy 3asBWTENS

n160 B UCTIPABIEHHH JIOMYIIEHHBIX ONEYaTOK U 0MBOK MIH B Cliyuae 0bkanoBanps

HApYIIEHHs YCTAHOBIEHHOrO CPOKA TAKHX HCTpasieHuil — B Teuewue 5 pabodux

AHeH CO OHS ee perHeTpalku.
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92.1lo pe3yneTaTaM paccMOTPEHKMA #anobel NPHHAMAETCH

OIHO W3 CIEYIOLUHX PellleHHH:

06 YNOBNETBOPCHUH KanoOsl, B ToM uucie B Gopme OTMEHB! TIPHHATOTO
pelleHysl, WCIPABICHUA JIOMYLICHHHX MYHHUMNANbHBLIM apXHBOM ONCHATOK H
oLMBOK B BLUIAHHBIX B DPE3YNbTaTe NPENOCTABICHHS MYHMLUMIANILHOH YyCIyr
JOKYMEHTax, BO3BpaTa 3asBMTENIO ACHEKHBIX CPEACTB, B3MMAHHC KOTOPLIX HE
NpeaycMOTPEHO HOPMATHBHBIMH MPABOBBIMH  aKTaMH Poccuiickoii Penepanmy,
HOPMATHBHBLIMH TIPABOBBIMH akTamy CaMapcKoH oBnacTH, a TakiKe B HHBIX Gopmax;

OTKAaZLIBAGT B YIOBJIETBOPEHUH KAODbI.

93, He moznnee OHA, CICAYIOLEro 24 JHEM NPHHATHA PEUIEHH, 38ABUTEIIC B
MTUCEMEHHOI (popMe U TT0 KENAHKIO 3asIBUTENS B HNCKTPOHHON (POPME HANPaBIAETCS
MOTHBHPOBAHHBIH OTBET O PE3YJIbTaTaxX PACCMOTPCHHUS HanodLl.

94. B cnyyae yCTAHOBIEHMS B XOJAE MIIH TO DPE3Y/ILTATaM PacCMOTPEHHA
%anoGhl  [PH3HAKOB COCTABa  aJMHMHMCTPATHBHOIO  NpaBOHApyIUeHMs  WIH

TIPECTYIINEHHA HMEIOIIHECH MaTepHalb] HEe3aMeNJIMTENBHO HaNpaBIAlOTCd B Oprankbl

NpPOKYpPaTypEL.



26
[Mpunoxenue |

K aAMHHHCTPATHEHOMY pE:FJIEMEHT}’
NpeaocTaBNe U MyHHIUITATBHOH YCIIYTH

«H]popManmonHoe obemyKMRaHNe NoNb30BaTENeH

B YHTANLHBIX 3a7aX MYHHIIMANTEHELX apXHBOBY

MudopMalis 0 MECTOHAXOHUSHHHN, Tpaduke paboThl, HoMepaX Tene)OHOB JA
CTIPABOK, alpece BHEKTPGHHDﬁ NOYTHE MYHHUHINAIEHOTO apxHEa

HaumeHoBaHue HMudopManys
MYHHIHMIIANLHOTO apXH1Ba
HaumeHoBanue Hudopmaiusd
MYHHIMIIANBHOTO apXUBa
ApxpBHEI  oTmen  annapara | MecTOHAxXOMXIeHHE! 446430, Camapcrast
obnacte, r.Kunens, yn.Mupa, n.41a (xabd.3,5).
aIMHHECTPaLKH rOpPO/ICKOTO
okpyra  Kunenr  Camapckoii | I'paduk pabotsl:
. Hiu Henenu [Tepronsr U 4acel
paboTh
MOHEAEeNbEHHK ¢ 8.00 mo 17.00
npHeM IpaxiaH ¢
8.00 mo 15.00
BTOPHHK ¢ 800 mo 17.00
npHeM TpaxaaH ¢
8.00 mo 15.00
cpena ¢ 800 mo 17.00
pabora c
DOKYMEHTaMH
YeTBepr ¢ 8.00 no 17.00
pabora g
JIOKYMEHTaMH
TIATHHIEA ¢ 800 mo 16.00
paboTa C
NAOKYMEHTAMH
Cy606ora, BBIXOJHEIC JTHH
BOCKpPECCHBE
O6enennsiii nepepsis ¢ 12.00 no 13.00

CnpaBounblii
NPefoOCTaBIAIOIIHX

8(84663) 6-19-76.

TeneoH  AOIKHOCTHEIX  JIML,
MYHHLIHOAIEHYH)  YCIYyIy:

Anpec 3JIeKTPOHHOH MOYTLI =

kincladminfiyandex.ru




Ipowry pazpemnts paboTy B YMTAJNBHOM 3aii€¢ APXMBHOrO OT[ENa aniapaTa
amMUHMCTpalMu ropojickoro oxkpyra Kunenn Camapckol obnmacTd ¢ HOKyMEHTaMH

apxMBHBIX HOHIOB
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[Tpunoxenue 2
K aIMHHUCTPATHBHOMY PernaMeHTY NMpenoCTaBlIeHHA
MyHUIMIANEHOH yoryry «HpopMalsoHHoe
obcnyKUBaHNE MONL30OBATENEH B YHTANBHBIX 3a/ax
MYHUIMIIANBHBIX aPXHBOBY

HavaneHuKy APXUBHOTO oTHAena
afMHHHCTpAllMd  FOpPOJCKOTO  OKpyra
Kunens
0T

(@.1.0)
OaTa POXKICHUA:

(AOMHHOETE, YHSHOE TRAHNE, YHEHAL CTCOCHL)

NpOKUBAIOLIEH (-eT0) Mo ajpecy:

IacnopT CepHs Ne

BEIIAH

i« n

KontakrHsli Tenedon

3ASABJIEHHME

{HaseanHHA apXHEHBX GOHIOB)

Llent paGoTe!

Tema vccnenoBaHUA

XPOHONOrHYECKHE PAMKH HCCNe/l0BaHHA

(noonuck)

{mara)
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HauanbHUKY APXHBHOTO oTaena
aJIMMHHCTpAIMH rOPOICKOro okpyra KuHens

oT

{BAMVERDBAIME FOPHANYECKON0 NHIA)

{reNTORKA HMIH 10pHAKYECKRTT aapec)

KonTtakTHbIHA TenehoH

3ASBJIEHME
[Ipoly JOMYyCTHTE COTPYAHMKA (y4aIlerocs)

{.F1.O., AONEHOCTD, YHEHOE 3BAHNE, Yueiadt CTEMEHE)
K paboTe ¢ JOKyMeHTaMU (OHIOE

Llens paGoThl
Tema uccieoBaHus
XpOHONOTHYECKHE PAMKH HCCIIEI0BaHHA

(monmHch) (nata)



A

[punoxenue 3

K @AMHHHCTPATHBHOMY PETTTaMEHTY
NpefocTABICHHNI MYHHLHITANBHOH YCIYTH
«udopmalnoHHOe 0DCAYIKHBAHHE TIONB30BATENEH
B HYUTANLHEIX 38J1aX MYHHLHITANBHEIX apXHBOBY

[locTyONCHHE 3ANpOCa NONB30BATENA B
MYHHIUMITATBHEN ADXHE

v

HET PaccMOTpEHHE 3apoca H TIPHHATHE PellleHHs O A
IOMYCKE NONB30BATEIA B YN TAILHEIH 3a0

Y

h 4
/ \ OdopMieHne MoNL30BATENT
OTKA3C B MPEIOCTABICHHH COTPYIAHHKOM HYHUTAIBHOTO
M}"HHIIHTIHIILIIO]? VCIVIH 3ara (EEHGHHEHHE AHEETHI,

(¢ ykazanueM OCHOBAIIHH obOPMIIEHHE THHHOIO Jlena)
U1 OTRaa)

. J 3 ) N

[Ipenocrasnenye
MOb30BATENO HAYYHO-
CIpaBoYHOrD annapara

(MY TEROAMTENH,
CIPABOUHHKH, ONHCH,

KaTanory, od30pLl H Ap.) Ha

OtpeT nons3oBaTe 00

X

h

™ -
Belziaua Je, J0KYMEHTOR OdQopMienue TpeGoBaHUS Ha
“ BBLIAHY JIe), IOKYMEHTOB M0
MNOJILIOBATCIID L A }';;Me, fang;:::a
J

HsroTosneHHe H JABCPEHHC KOTIHH
APXHBHBIX JOKYMEHTOB

h 4

[Ipenocrapnenue (nanpasienme)
NOAB30BATCIED KOMHH APXHBHOTO
JOKYMCIITA




[Mpunoxenue 4

K 2/IMHHHCTPATHBHOMY PeriaMelTy MpeaoCcTaBIeHus
MYHULUIANEHOH yonyry «HbopManuoHHoe
ODCIYKHBAHME ITONB30BATENCH B HMTANBLHBIX 3a518X
MYHHILIHIAIBHEIX apXHBOBY

ADXHBIBIL 0TIEA ANNAPATA AAMIIHCTPpAIA 1opoackero okpyra Knneas Camaperxoii obaacTu

Jleno nonezoBareng Ne

AHECTA NOJIB30BRATEH, paﬁm‘ammeru E "UTAILIOM 3I3J1E

DaMunug, UM, OTYECTBO

1.
2. Hata pownenns
3
4

d rf}ﬁ}I{,E[ﬁHCTBﬂ

. MecTto paboTsl (yuedrl) H A0IKHOCTS

(nonHoe HAIBAHKE VUPEKISHNIA, €M0 MOUTOBRIT H JASKTPOHHRIT anpec, TenedoH)
5. ObpazoBanue, yueHAsN CTEIEHE, 3BAHUS
. OcHoBaHWe 105 MpoBRCOCHHEA HCCTEADRANHI

{HEHPHGREHE!L’ QEIZENNFERE LTI RO AW HOA Li{LHH.-'JEHij]
7. Haspauue TeMbl, XpOHONOTHUECKHE DAMKH
8. Lens paboTer
9. Ajipec perdcrpaumy no Mecty npebueanus, HoMep Teaedona

10. Ajipec perHeTpaliiy 10 MECTY KHTEILCTBE, HOMEp TenedoHa

11. Homep mobunsioro Tenediona, snexpoHHLIH apec

12. Cepua 1 HoMEp NACMOPTA, KCM H KOFAA BhUIAH

O6a3aTeNLCTRO-COr/IALIEHHE.
A,

(havuans, uma, omYecmen)
O3HAKOMIISH ¢ AcHCTBYOUINM [[opaaKoM HCNONL30BAHHS APXHEHEIX TOKYMEHTOB B FOCYIAPCTBEHHEIX
H MYHHIHIATRHE apxusax Poccniickoi enepaiuu 1 0053Y10CE €ro BRITIQNHATD.
CornaceH ¢ ARTOMATH3HPOBAHHOH 00paboTKOH H XpaHeneM JTAHHEIX, YKA3aHHEIX B AHKETE.
Qfazyioes cobuars pewuy  KOH(HASHUHAIBHOCTH B OTHOIIEHHH CTaBlied MHE W2BCCTHOMN
HHOPMAIHK, HCNOILIOBAHHE M PACTIPOCTPAHEHHE KOTOPOH OIPAHMYEHD  3AKOHOAATENLCTROM
Poccniickoii Penepaumn.
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